Week 5


Unit F/L: Adding Graphics
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Key Concepts

· Add/resize/position graphics

· Create text boxes

· Create autoshapes

· Use the drawing canvas

· Format WordArt

· Edit clip art

· User layering options

· Align/distribute/rotate graphics

· Adjust shadow and 3-D settings

· Insert a watermark and a page border

Instructions

· Open the document “Assignment 5 Farm Flyer.doc”.

· Add a footer and add at the center “Contact” and your own name.

· Insert the graphic Farm.jpg . Apply square text wrapping.

· Center the picture horizontally relative to the margins. Position it 2” below the top margin. 

· Apply top and bottom wrapping style, with a Top measurement of 2” and Bottom measurement of .3”.

· Crop the bottom inch of the graphic. The width of the photo is about 6”.

· Create a text box that includes “Mountain Realty” centered and formatted with 18 pt bold, Arial font. 

· Add the phone number and Web site formatted in 11 pt bold, Arial font. Make the text is white, fill the text box with the Blue-Gray color, and remove the border.

· Resize the text box to be 1” high and 4” wide, and align it with the left and bottom margin.

· Change the text box shape to Oval.

· Draw four isosceles triangles and fill them with color. Overlap them to look like mountains. 

· Fill an sun AutoShape with gold and position it behind the triangles.

· Scale the drawing canvas so the graphic is about 1.5” wide and 1” tall. Align it with the right and bottom margins. 

· Insert the “Farmhouse” WordArt object and apply a Square text wrapping. It is about 6” wide and 1.25” tall. Fill it with the preset color Nightfall, with a shading style and variant applied.

· Insert a Clip Art with a “farm” theme. Resize it, washout the colour, and set it behind the text.

· Add a page border.

· Save your document as “CMPT111 - Assignment 5 – YourName.doc”
What to hand in

· “CMPT111 - Assignment 5 – YourName.doc”

